
 

Town of Pembroke Park 

Agenda 

SPECIAL COMMISSION MEETING Meeting 

Thursday, October 31, 2019 @ 7:00 PM 

Council Chambers 

 

 

 

 
Page 

 
1. CALL TO ORDER  
 
2. PLEDGE OF ALLEGIANCE  
 
3. ROLL CALL  
 
4. NEW BUSINESS  
 
 4.I. DISCUSSION: AUTHORIZATION TO PURCHASE GOLF CARTS - MAYOR 

MOHAMMED  
Golf Carts Quotes 

3 - 18 

 
 4.II. DISCUSSION:AUTHORIZATION TO TRANSFER FUNDS TO ALLOW FOR 

OVERTIME PAY - MAYOR MOHAMMED  
Copy of Copy of Overtime Analysis 

TOWN OF PEMBROKE PARK EVENT TRACKING FORM_10-29-2019 

19 - 23 

 
5. DISCUSSION:AUTHORIZATION TO TRANSFER FUNDS TO ALLOW FOR 

OVERTIME  PAY - MAYOR MOHAMMED 
 

 
6.  

ANY PERSON WHO DECIDES TO APPEAR ANY DECISIONS OF THE TOWN 
COMMISSION WITH RESPECT TO ANY MATTER CONSIDERED AT THIS 
MEETING WILL NEED TO INSURE THAT A VERBATIM RECORD OF THE 
PROCEEDINGS IS MADE WHICH RECORD INCLUDES THE TESTIMONY AND 
EVIDENCE UPON WHICH THE APPEAL IS TO BE SEALED. 

  

ANY PERSON REQUIRING AUXILIARY AIDS AND SERVICES AT THIS MEETING 
MAY CALL THE TOWN CLERKS OFFICE AT 954-966-4600 AT LEAST TWO 
CALENDAR DAYS PRIOR TO THE MEETING. IF YOU ARE HEARING OR SPEECH 
IMPAIRED PLEASE CONTACT THE FLORIDA RELAY SERVICES BY USING THE 
FOLLOWING NUMBERS: 1-800-955-8770(VOICE) OR 1-800-955-8771(TDD) 
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Preparation for Event (W/E 10/27)
# of OT Estimated

Employee Name  Hours Rate Cost
Brown Joy 1 32.13 32.13             
Flores, Misael 7 30.36 212.52           
Mckine, Christopher 3 43.30 129.90           
Mesa, Adrian 6 33.51 201.06           
 ESTIMATED PAYROLL COST 17 575.61
Event Date:  11/2

# of OT Estimated
Employee Name  Hours Rate Cost

Brown Joy 13 32.13 417.69           
Davis Dierdre 9 32.13 289.17           
Day, Robert M. 12 35.15 421.80           
Flores, Misael 13 30.36 394.68           
Greene, Ramada 9 23.21 208.89           
Herrera, Jorge 13 26.67 346.71           
Hill, Byron R. 21 31.26 656.46           
Lawson, James 12 31.78 381.36           
Manzerolle, Lucie 9 54.95 494.55           
Mckine, Christopher 13 43.30 562.90           
Mesa, Adrian 13 33.51 435.63           
Nereus, Gary 21 54.15 1,137.15       
Nunez Miguel 9 45.26 407.34          
Price, Valerie 9 52.50 472.50           
Ramirez, Joseline D. 9 33.24 299.16           
Reutlinger Susan 9 29.84 268.56           
Wallace, Timothy 21 30.36 637.56           
Woodbury, Stephanie 13 42.93 558.09           
 ESTIMATED PAYROLL COST 228 8,390.20$     

# of Reg Estimated
Non Overtime Employees  Hours Rate Cost
Grooms, Michelle 7 34.89 244.23          
Louis, Jeffrey 9 25.17 226.53          
Moise, Myriam 9 36.48 328.32          
TOTAL ESTIMATED PAYROLL COST 253 9,764.89$     

In previous years, employees who don't receive overtime were able
to convert these hours to Comp time that could be used at a later date.

Town of Pembroke Park
Projected Payroll Cost - Health Fair

November 2, 2019
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Estimated Total
Department Budgeted YTD Health Fair Dollars $ %

Administation 1,500$           2,181$        1,008$           3,188$           (1,688)$       -112.56%
Finance 2,000$           -$            473$              473$              1,528$        76.38%
Building 4,000$           14$              495$              508$              3,492$        87.29%
Code 2,000$           -$            299$              299$              1,701$        85.04%
Roads & Streets 3,500$           729$            1,357$           2,085$           1,415$        40.42%
Parks 15,000$        2,917$        2,283$           5,201$           9,799$        65.33%
Sewer 10,000$        524$            1,189$           1,712$           8,288$        82.88%
Stormwater 10,000$        894$            1,456$           2,350$           7,650$        76.50%

48,000$        7,258$        8,558$           15,817$        32,183$      67.05%

Estimated YTD totals includes the anticipated hours for the Health Fair.
Miguel Nunez is being paid for regulr time as he is a part time employee and the hours he will
be working will not include any overtime

Town of Pembroke Park
Overtime Analysis
November 2, 2019

Remaining
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     TOWN OF PEMBROKE PARK
EVENT PLANNING/TRACKING FORM

Note: This form is to be completed and submitted to the Town Manager two (2) weeks prior 
to the event.
Name of Event:
6th Annual Health Fair

Budget/Description/Purpose:
$10,000.00/ To inform the residents of the Town to live healthy lives.

Date, Location & Time of Event:
11/2/2019/ Raymond P Oglesby 
Park/10am to 5pm

Target Population & Age Group To Be Served:
0-80 years old/ People that are in need of groceries, in need of 
healthcare, and access to healthcare services and information. 

Outcomes & Objectives of Event:
To locate and provide information and access to services that the community did not have access to prior 
to the event including but not limited to free resources to aid the elderly residents of the community, and 
those without access to health care, and prenatal services. To provide a hot meal as well as a grocery 
distribution to the residents considering that 30% of the residents in the town  live below the poverty level 
and are in need of food for their families.  To assist those who need help with things like Medicare and 
affordable care insurance. To help combat the HIV epidemic and other diseases like hypertension, 
diabetes, sickle cell by providing a wealth of resources that the community can use in helping to 
understand and implement a healthy lifestyle.

To reinforce to the community that the Town of Pembroke Park is here to assist and serve them; give the 
community the opportunity interact with the town and show that we are community oriented. As a happy 
healthy community is a productive community.
Items & Resources Needed (Not Including Staff/Volunteers):
1. Tables
2. Chairs
3. Tents
4. Groceries for give-away
5. Mobile stage
6. Food and refreshments (Hamburgers, hotdogs, bread, chicken, salad, pasta, fruit drinks, 
vegetables)(caterers)
7. Golf carts
8. Marketing/ entertainment (bounce houses, ponies, DJ)
9. BSO Staging area
10. Truck rental for grocery pick up

Staff Needed for Event – SEE HANDOUT

Staff’s Name Assigned Duties Department
/Division

Estimated 
Hours for 

Event

Approved By 
Department 

Head
Byron Hill Set up, breakdown, pick up 

food from Farm Share on 
Friday morning

Public 
Svcs/Roads & 

Streets

21

Timothy Wallace Set up, breakdown, pick up 
food from Farm Share on 

Friday morning

Public 
Svcs/Roads & 

Streets

21

Gary Nereus Set up, breakdown, pick up 
food from Farm Share on 

Friday morning

Public 
Svcs/Sewer

21

Robert Day Set up and breakdown Public 
Svcs/Sewer

12
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James Lawson Set up and breakdown Public 
Svcs/Roads & 

streets

12

Chris McKine Set up and breakdown Parks 13
Adrian Mesa Set up and breakdown Parks 13
 Misael Flores Set up and breakdown Parks 13
Jorge Herrera Set up and breakdown Parks 13

Joy Brown
Stephanie Woodbury

Ramonda Greene
Myriam Jacques

Coordinating entire event
Assisting with coordinating

Assisting with prepared food
Assisting with bagging/sorting 

of groceries and snowcones

Admin
Public Svcs
Public Svcs
Public Svcs

13
13
9
9

Michelle Grooms Overseer of bagging and sorting 
of groceries

Admin 7

Susan Reutlinger

Lucie Manzerolle

Dierdre Davis

Valerie Price

Jeffrey Louis

Joseline Ramirez

Miguel Nunez

Assisting with bagging/sorting 
of groceries and popcorn 

machine
Assisting with bagging/sorting 
of groceries and prepared food
Assisting with bagging /sorting 
of groceries and prepared food
Assisting with bagging /sorting 
of groceries and prepared food
Assisting with bagging /sorting 

of groceries and photos
Assisting with bagging /sorting 

of groceries and registration
Assisting with bagging/sorting 

of groceries

Admin

Building

Admin

Finance

Code 
Enforcement

Code 
Enforcement

Building

9

9

9

9

9

9

9

                               Total Estimated Staff Time for Event  253
Volunteers Needed for Event

Volunteer’s Name Assigned Duties Organization/Group Estimated 
Volunteer Hours 

for Event
25 Bagging/sorting of groceries, 

cooking on the grill, passing out 
groceries

Pembroke Park Church 
of Christ

Unknown

15 Bagging/sorting of groceries, 
cooking on the grill, passing out 

groceries

Professional Firefighters 
Association

Unknown

10 Assisting with concession stands, 
assisting the elderly with 

groceries

BSO CADETS Unknown

Shortfall of 25 
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Note: This part of the form is to be completed and submitted to the Town Manager one (1) 
week after the event.
Total # Individuals & Age Groups Served: Total Cost of the Event: 

Total Staff Hours for Event: $ 
Total Volunteer Hours for Event: $ 
Total Cost for Event: $
Total Under/Over the Budget $

List Outcomes and Objectives Met:

List Outcomes and Objectives Not Met:

List any Obstacles in Planning the Event and Implementation of the Event:

What should we do different to make the event more successful?

Please attach additional sheets if needed.

__________________________________________ ________________________
Signature Date
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